Kelsy Little
Reid Hall Box 200
1300 West Cleveland Avenue
Fayetteville, Arkansas 72701

September 14, 2008

John Seals
Area Services & Sports Director
Special Olympics Oklahoma State Office
6835 S. Canton Avenue
Tulsa, OK 74136

Dear Mr. Seals:

I am interested in becoming a member of the Green Country Area Management Team. I noticed the job opening when I was a regular volunteer in the Special Olympics State Office last summer. This job is exactly what I'm looking for to gain experience in non-profit organizations, communications, and event planning. Organization, flexibility, and teamwork are necessities in running a successful business, and I have the experience in all of the areas which would make me a benefit to the team.

I have volunteered many hours for Special Olympics at both the Summer Games and at the State Office. This opportunity to become an official member of the team would allow me to pursue my goal in working the non-profit business field. To be a member of a management team, one must possess organization, flexibility, teamwork and creativity and I have all of these skills. Since fundraisers are an important part of the job, I feel I have the skills needed to organize a productive one because I have coordinated over 24 Window Washes for Union Varsity Cheerleading which raised more than $35,000. I would be great in the office aspect of the job because I  also have had experience filing records of expenses, encouraged activity participation by making posters and flyers, and provided assistance in any area needed allowing our Student Council to run smoother than ever before. I aided my youth group providing food and games for less-fortunate kids in the Greater Tulsa Area so they could enjoy their childhood for a night; this helped the John 3:16 mission reach anywhere from 100-300 kids each Friday night. When I traveled to Japan, I also had to adapt to a new environment/foods while in a foreign country with few other English speaking people: I feel this has made me a more flexible person by helping me to be able to get things accomplished regardless how stressful they may become. Not only do I have the skills needed to be successful for the job, I am also a responsible, dedicated hard-worker. My love for volunteer work and doing things for the benefit of others would make this job a very high priority for me that I would be happy to devote my time to.

My resume is enclosed that may answer any further questions you have.  If you have any further interest, you can reach me anytime at (918) 777-7777 for an interview. Thank you for your time and consideration. I look forward to meeting you and I am excited for the opportunity to become a part of the team.

Sincerely,



Kelsy Litttle


Enclosure
